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STEPS TOWARDS REALIZING INDIVIDUAL VOCATIONAL EXCELLENCE
ORIENTATIONS 9am MONDAY, APRIL 12, 2010
ORIENTATIONS 9am MONDAY, APRIL 19, 2010

CLASSES START APRIL 26, 2010

Requirements:  

Verification of homelessness   California ID   Social Security Card  TB Clearance   60 -90 days of sobriety    
Professional Development: Clients will learn how to overcome self-destructive attitudes and behaviors. Clients will then develop an individualized Integrity Structure to guide their behaviors and choices. 
Computer Technology: Clients will develop awareness and competence in the use of basic computer operations while also exploring social, ethical and business related issues related to the use of computers. Incorporating use of: Computer fundamentals, MS WORD, MS EXCEL, and INTERNET EXPLORER.
Employment development & workshops:  Focus is on employment preparation training. The goals of the workshop are to provide the client with an arsenal of tools to secure and retain employment Topics to be addressed: Having a winning attitude, Researching the company, Dressing for success, Resume building, Writing a cover letter, Developing conversational skills, Interviewing techniques.
Business Management: The course will focus on the tools needed to understand how to operate a small business or work in a small business.  In addition, clients will learn the knowledge needed to advance to a supervisor position or management position.  Areas of focus include Restaurant Management, Entrepreneurial, Retail Management, and Customer Service. 

Business Reading and Writing: Clients will address the fundamental skills for basic reading and writing in a business setting.  This will be accomplished through a computer based curriculum that will focus on the following areas, Retail & Restaurant Management.
Program Highlights:

Employment Assistance                                           



      One on One Case Management

Weekly Stipend

Transitional Housing   



Twelve (12) week program 
Permanent Housing Assistance                                  


           Transportation Assistance


-----------------------------------------------------------------------------------------------

PROGRAM SCREENING AND ASSESSMENT

8:30am – 12pm 


MONDAY – FRIDAY



1:00pm – 3pm

505 s. Pedro Street
Los Angeles, CA 90013

Office: 213- 627-6188








213-627-6194
kblackwell@srdcla.org
SEE BACK FOR CLASS DATES
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